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rbennett@wps60.org  / 847-782-3214
Invitation to Bid

ANNOUNCEMENT DATE:    

 Invitation to Bid (ITB) Title:   Appraisal and Valuation Services


             ITB Number:   EPS12-05



 Due Date/Time:  Monday February 20, 2012 11:00 A.M.



 Buyer:  WPS Purchasing Office, rbennett@wps60.org, 847-782-3214
Provide Appraisal and Valuation Services in accordance with the following instructions and specifications. 
	
	Sealed Bids are hereby solicited and will only be received by: Waukegan Public Schools Purchasing Office

1201 N. Sheridan Road

Waukegan, Illinois  60085

Office Hours:  7:30 a.m. – 4:30 p.m.

Monday - Friday


BIDDERS SHALL COMPLETE AND SIGN THE FORM BELOW.


We acknowledge that Addenda numbered ______ to _____ have been examined as part of the Contract documents.  The submittal is signed by an authorized representative of the Bidder accepting all terms and conditions contained in the bid and any addenda.  We acknowledge that attaching our terms and conditions or modifying the ITB terms and conditions may result in our bid being rejected.

	Company Name

	Address
	City/State/Postal Code

	Signature
	Print Name and title

	Signature
	Phone
	Fax


SECTION 1 General Information

1.1  Introduction

The purpose of this invitation to Bid is to establish a contract to provide goods or services on a one time basis.  Any quantities listed herein are for bidding purposes only and represent Waukegan Public Schools District’s requirements.  The district will be neither obligated nor restricted to the quantities indicated.

1.2  Bid Submittal Procedure

The original and (1) copy of this solicitation document shall be completed, signed and submitted.  Failure to return the solicitation document may result in disqualification of the Bidder.  The original shall be noted or stamped “original”.  Bids and modifications thereof shall be enclosed in a sealed envelope, with the “Bid Opening Label” completed and affixed.

Sealed bids shall contain all required attachments and information and be submitted to Waukegan Public Schools District (hereinafter “District”) no later than the date, time and place stated on the front of this ITB or as amended.  The bidder shall show the title and number, the due date specified and the name and address of the bidder on the face of the envelope.  Bidders are cautioned that failure to comply may result in non-acceptance of the bid.   The bidder accepts all risks of late delivery of mailed bids or of mis-delivery regardless of fault.  Bids properly and timely submitted will be publicly opened.

Bids will only be accepted from contractors able to complete the delivery of goods or services described in the specifications.  

If a company chooses not to submit a bid, the District requests the company advise the Buyer by email if they desire to remain listed for the subject of this ITB and state reason they did not submit a bid.

1.3  Alternations to Document

Any addition, limitation or provision made or attached to the bid may render it non-responsive and/or irregular and be cause for its rejection.

Bidders may be required to submit additional documents as part of the bid package.  Any alternation of such documents by erasure or interlineations shall be explained or noted and initialed by the Bidder.

1.4  Late Bids

Bids, modifications of bids, and withdrawal of bids received at the office designated in the solicitation after the exact hour and date specified for receipt will not be considered.

1.5  Addenda

Bidder shall acknowledge receipt of all “Addenda” issued during the bid process.  Failure to acknowledge receipt of all addenda may result in a bid being determined non-responsive.

If at any time, the District changes, revises, deletes, clarifies, increases, or otherwise modifies the ITB, the District will issue a written Addendum to the ITB.

1.6  Questions and Interpretation of the ITB

No oral interpretations of the ITB will be made to any Bidder.  All questions and any explanations must be requested in writing and directed to the Buyer no later than seven (7) days prior to the due date specified in the solicitation.  Oral explanations or instructions are not binding.  Any information modifying a solicitation will be furnished to all bidders by an addendum.

Days, as referenced in this document, are calendar days unless otherwise specified.

Communications concerning this bid, with other than the listed Buyer may cause the Bidder to be disqualified.

1.7  Examination of Bid Documents

The submission of a bid shall constitute an acknowledgement upon which the District may rely that the Bidder has thoroughly examined and is familiar with the ITB and has reviewed and inspected all applicable resolutions addressing or relating to the goods to be provided hereunder.

The failure of a Bidder to comply with above requirement shall in no way relieve the Bidder from any obligations with respect to its bid or to any contract awarded pursuant to this ITB.  No claim for additional compensation shall be allowed which is based upon a lack of knowledge or misunderstanding of this ITB.

1.8  Modifications of Bid or Withdrawal of Bid Prior to Bid Due Date

At any time before the time and date set for submittal of bids, a Bidder may submit a modification of a bid previously submitted to the District.  All bid modifications shall be made in writing, executed and submitted in the same form and manner as the original bid.

Bids may be withdrawn by written notice received prior to the exact hour and date specified for receipt of bids.  A bid also may be withdrawn in person by a Bidder or authorized representative provided their identity is made known and they sign a receipt for the bid, but only if the withdrawal is made prior to the exact hour and date set for receipt of bids.  All requests for modification or withdrawal of bids, whether in person or written, shall not reveal the amount of the original bid.

1.9  Bid Withdrawal After Public Opening

Except for claims of error granted by the District, no Bidder may withdraw a bid after the bid date and time established for submitting bids, or before the award and execution of a Contract pursuant to this ITB, unless the award is delayed for a period exceeding the period for bid effectiveness.

Requests to withdraw a bid due to error must be submitted in writing along with support evidence for such claim for review by the District.  Evidence must be delivered to the District within two (2) business days after request to withdraw.  The District reserves the right to require additional records or information to evaluate the request.  Any review by the District of a bid and/or any review of such a claim of error, including supporting evidence, create no duty or liability on the District to discover any other bid error or mistake, and the sole liability for any bid error or mistake rests with the Bidder.

1.10  Cost of Bid and Samples

The District is not liable for any cost incurred by Bidder in the preparation and evaluation of bids submitted.  Samples of items required must be submitted to the District and by the time specified.  Unless otherwise specified, samples shall be submitted with no expense to the District.  If not destroyed by testing, samples may be returned at the bidder’s request and expense.

1.11  Collusion

By signing the bid, the Bidder certifies that they have not, either directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free competitive bidding.  If the District determines that collusion has occurred among Bidders, none of the bids from the participants of such collusion will be considered.  The District’s determination will be final.

1.12  Bid effective Date

All bids submitted shall be a firm bid for a minimum period of 90 days after the bid opening date, unless otherwise stated in writing in the bid.  The District may request a Bidder grant an extension of the bid effective period.

1.13  Bid Price and Tax

The bid price shall include everything necessary for the prosecution and completion of the Contract, except as may be provided otherwise in this ITB.

Bid prices shall include all freight charges, FOB to the designated delivery point.

Taxes:  The District is exempt from Federal, state and local taxes unless otherwise provided in this ITB.

SECTION 2
Bid Evaluation and Contract Award

2.1  Evaluation of Bids

Bids will be evaluated by the District to determine which bid, if any, may be deemed to be the low responsive bid from a responsible bidder, and should be accepted in the best interest of the District.

2.2 Responsive and Responsible

Responsive

The District will consider all the material submitted by the Bidder, and other evidence it may obtain otherwise, to determine whether the Bidder is in compliance with the terms and conditions set forth in this ITB.

Responsible

In determining the responsibility of the bidder, the District may consider the ability, capability and skill to perform the contract or provide the service required as well as other information having a bearing on the decision to award the contract.

2.3 Substitutions

When specific brands, materials, design, style or size are named, such specifications may be construed to be shown solely for the purpose of indicating the standard of quality, performance or intended use.

Where indicated, brands of equal quality, performance and use may be considered by the District, provided the bidder submits with the bid the brand, model, product number and other data necessary for comparison.  The District retains the sole right to accept or reject substitutions.

2.4 Rejection of Bids

The District reserves the right to reject any bid for any reason or to waive informalities and irregularities in bids.

In consideration for the District’s review and evaluation of its bid, the Bidder waives and releases any claims against the District arising from any rejection of any or all bids, including any claim for costs incurred by the Bidders in the preparation and presentation of bids submitted in response to this ITB.  In addition, bidders waive the costs of providing additional information requested.

2.5 Single Bid Receipt

If the District receives a single responsive, responsible bid, the District may request an extension of the bid acceptance period and/or conduct a price or cost analysis on such bid.  The Bidder shall promptly provide all cost or pricing data, documentation and explanation requested by the District to assist in such analysis.  By conducting such analysis, the District shall not be obligated to accept the single bid; the District reserves the right to reject such bid or any portion thereof.
2.6 Public Disclosure of Bids

This contract shall be considered public document and will be available for inspection and copying by the public in accordance with the Illinois Freedom of Information Act.

2.7 Contract Award

Contract award, if any, will be made by the District to the low, responsive, responsible Bidder.  The District will have no obligation until an award is made and an order placed with the Contractor.  The District reserves the right to award one or more contracts as determined to be in the District’s best interest.  The District may accept any individual item, or group of items, or schedules of any bid, unless otherwise stated herein.

A written award mailed or otherwise furnished to a Contractor within the time for acceptance shall be a binding contract.

SECTION 3 Contractual Terms and Conditions

3.1 Contract Term

This contract is to establish a purchase on a one time basis with options for supplementary purchases at same price.  A purchase order will be issued by the District.  

Waukegan Public Schools District reserves the right to purchase the goods described herein from more than one source.  The contractor does not have the exclusive right to fill all of the District’s requirements for the goods awarded nor will the District be obligated to purchase the estimated quantity, or any quantity contained in this contract.

3.2 Price Revisions

Pricing for items ordered under this contract shall remain firm and be based on the discount or multiplier identified in the bid.

3.3 Shipping Charges

All prices shall include freight FOB to the designated delivery point.  The District will reject requests for additional compensation for freight charges.

3.4 Packing Slips

Every delivery to the District shall have a packing slip enclosed that identifies the requester, purchase order number, part number, unit price, and quantity of each part shipped.   If the deliver is a partial shipment, indicate on the packing slip that it is not a complete shipment of that requisition and identify the items not shipped and provide a projected completion date of the order.

If the delivery combines items from more than one purchase order, separate packing slips shall be included in the shipment for each.

3.5 Use Report

The contractor shall, if requested, submit to the buyer a report of sales made to Waukegan Public Schools District under this contract.  The report, in a format acceptable to Waukegan Public Schools District, shall identify the detail required by the buyer, which may include but is not limited to delivery location, the item description, quantity, price and discount.

3.6  Warranty
       The contractor warrants that the goods received under this contract shall be free 

       from defects in material and workmanship, and shall conform to all requirements of 

       this contract, for a period of at least twelve (12) months from the date of acceptance 

       of such goods by the District.  

       The bidder shall provide, upon request by the District, their standard warranty.  The 

       warranty shall be specific for all components of the equipment regardless of whether 

       these components were built by the original equipment manufacturer or outside 

       suppliers.  Waukegan Public Schools District may avail itself of the bidder or 

       manufacturer’s standard warranty if more beneficial to the District.

      Conducting of tests or inspections, acceptance, or the processing of payment(s) by the 

      District shall not constitute a waiver of any rights under this contract or in law.  The 

      termination of this contract shall in no way relieve the contractor from its warranty 

      responsibility.

     The contractor shall ensure that the warranty requirements of this contract are 

     enforceable through and against the contractor’s suppliers, vendors, distributors, and 

     subcontractors.  The contractor shall cooperate with the district in facilitating 

     warranties by such suppliers, vendors, distributors, and subcontractors.

3.7  Warranty Remedies

Whenever possible, the contractor shall provide “on the spot” settlement of warranty claims or disputes, and authorize local representatives to act on the equipment manufacturer’s behalf.

If at any time during the twelve (12) month period immediately following acceptance of any goods covered by this contract, contractor or the District discovers one or more material defects or errors in the work or any other aspect in which the goods materially fails to meet the provisions of the warranty requirements herein contractor shall, at its own expense and within thirty (30) days of notification of the defect by the District, correct the defect, error or nonconformity.

The District shall give written notice of any defect to the contractor.  If the contractor has not corrected the defect within thirty (30) days after receiving the written notice, the District, in its sole discretion, may correct the defect itself.  In the case of an emergency where the District believes delay could cause serious injury, loss or damage, the district may waive the written notice and correct the defect.   In either case the District shall charge back the cost for such warranty repair to the contractor.

The contractor is responsible for all costs of repair or replacement in order to restore the good to the applicable contract requirements, including shipping charges, for goods found defective within the warranty period, regardless of who actually corrects the defect.

3.8  Invoices and Payment

The contractor shall submit properly certified invoices to Waukegan Public Schools District.  The invoice(s) shall contain the following information:  The purchase order/contract number, item numbers, description of supplies, quantities, unit prices, extended totals and discounts, if applicable.  

The contractor shall bill to the address on the purchase order.  The Waukegan Public Schools District will take advantage of any prompt payment discount terms bid.  Discount periods shall be extended if the invoice is returned for credit or correction.

Failure to comply with these requirements or to provide an invoice in conformance with the contract may delay payment.

Upon acceptance of payment, the contractor waives any claims for the goods covered by the invoice.  No advance payment shall be made for the goods furnished by the contractor pursuant to this contract.

If a price increase has not been accepted in writing by Waukegan Public Schools District, the invoice may be rejected and returned to the contractor for correction.

3.9  Rejection of Goods or Services

After award, the buyer or authorized District representative shall have the option of rejecting or refusing delivery of any and all goods which are not in strict conformity with the requirements of the specification and the bid.  All rejected goods shall be promptly replaced and be subject to approval by the District.  All replacement goods shall be provided at the contractor’s own expense.

SECTION 4 Technical Specifications


4.1  Introduction of Specifications


It is the intent of these specifications to define the acceptable services to be provided with Valuation and Appraisal servies.  The specifications are not intended to limit competition, but to ensure quality products are received.  

4.2  Contractor Qualifications


Contractor shall be an established dealer, currently stocking and supplying a full line, as recommended by the manufacturer, of the items defined in this bid with sufficient facilities, personnel and equipment to perform all requirements, terms and conditions of this Invitation to Bid, in the event of award.  Verification that the contractor is a factory authorized supplier, in good standing with the manufacturer or distributor, may be requested.

4.3  Service Expectations



The Contractor shall insure prompt receipt of items ordered.  Timely delivery is critical to meeting the Waukegan Public Schools District ongoing needs.

4.4  Contact Information


The contractor shall provide a contact name, physical address, direct telephone number, fax number, and email address. 

__________________________________

                       Contact Name

__________________________________

                       Address

________________________________

                       Address

__________________________________

               Telephone/Fax Numbers

__________________________________

                       Email Address

4.5  Products Containing Hazardous Chemicals


The contractor awarded this contract must submit, with each shipment, a Material Safety Data Sheet for all products containing any toxic items that may be harmful to the end user or environment.  No products shall contain any known or suspected carcinogen unless the District and the contractor mutually agree that no practicable alternatives exist.

4.6  Contractor Statement of Conformance


“The products we are offering meet or exceed the specifications and requirements given unless otherwise noted.”

__________________________________     ________________________________

                       Printed Name                                                                           Signature

4.7   Valuation and Appraisal Services


The purpose of this Bid is to have Valuation and Appraisal Services provided to Waukegan Public Schools and to have an opinion expressed on the existence and performance of physical inventory, reconciliation, appraisal, and preparation of the related reports with regards to historical cost and accumulated depreciation of fixed assets with a unite original cost of $5,000 for capitalization and financial reporting purposes.  All District assets with a value of $500 should be valuated and tagged for the Districts internal Fixed Asset Tracking.


All valuation of assets should be done with compliance to GAAP, GASB 34, and GAAFR for financial reporting.


All Reports are required to be submitted in paper form and also be able to be electronically formatted to be entered into the Districts CIMS Financial system for Fixed Assets.

4.8   Pricing and Payment


Final Payment will be made upon receiving reports and having information implemented into Districts Financial System.


District is requesting Pricing on the following options.( It is acceptable to put a breakdown on your company letter head with an accompanying proposal, this does not have to be the cost sheet used.)



Option A:  The Whole District all locations 26 locations 2,042,438 square feet


Total Price:

Option B:  25 locations excluding District Warehouse and Operations Buildings 

 1,991,238 square feet

Total Price:

Option C:  Warehouse and Operations Buildings only 51,200 square feet
Total Price:  
